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Fwd: Enrolment Letter- Skill Development Centre | Aurobindo Pharma Foundation

Yogananda Reddy Chilumuri <yoganandareddychilumuri@gmail.com>
Mon 22-Aug-22 10:43 AM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

---------- Forwarded message --------- 
From: Santhi Kiran Kurra <SanthiKiran.Kurra@aurobindo.com> 
Date: Mon, Jul 25, 2022, 7:35 PM 
Subject: Enrolment Letter- Skill Development Centre | Aurobindo Pharma Foundation 
To: yoganandareddychilumuri@gmail.com <yoganandareddychilumuri@gmail.com> 

Enrolment Letter

 

Dear Yogananda Reddy,

 

Greetings from Aurobindo Pharma Foundation!

With reference to our admission process conducted on 22nd June 2022 at Annamacharya College,
Rajampet we are happy to confirm that you have been enrolled into our Skill Development Program
by Aurobindo Pharma Foundation for a period of 4 months at our Skill Development Centre. You will
get a study stipend of Rs. 5,000/- per month in this period.

You are advised to report to the centre on 01st August 2022, Monday by 9.30 AM along with the
below document’s -originals for verification and one photocopy of each document.

Reporting Address: Aurobindo Pharma Limited (Skill Development Centre), Research Centre-II,
Pashamaylaram, Indrakaran Village, Sangareddy Dist.  (Google map Link)

Required Documents:

1. Highest Qualification Certificate (B. Pharmacy/ Diploma/ITI)
2. Date of Birth Proof (SSC Certificate)
3. Address Proof (Aadhar Card, Voter Card, passport etc)
4. 3 Passport size photographs
5. PAN card
6. Cancelled Cheque/Bank Account Details
7. Copy of this mail
8. Physical fitness certificate from registered doctor. (Please find the below format)
9. COVID Vaccination Certificate

10. Course Completion Certificate

Please make a note on the below :



This enrollment letter is valid only if you are qualified in B Pharmacy/ITI/Diploma and it stands
cancelled automatically in case of any backlogs.
In case if you fail to turn up on 01st August, it is presumed that you have no interest to enroll in
this training program.
Candidates are requested to take care of their boarding and lodging (accommodation) on their
own cost. However, bus facility is being provided by the organization.

 

Please reach out to this number- 77308 42888 , if you have any queries regarding the joining process.

We are wishing you a prosperous career ahead with the enriching learning experience from our Skill
Development Centre.

 

Best Wishes

Santhi Kiran K

Senior Manager – HR

Text Description automatically generated

 

 

 

Certificate Of Medical Fitness
To be obtained only from Gazetted Government Medical Officer/Medical Officer of a
Government Undertaking.

(Please note that in no other form this certificate will be accepted.Medical Certificates issued by private medical
practitioners will not be accepted)

Name: ………………………………………………………………………………………………………………………………………

Father's Name: …………………………………………………………………………………………………………………………

Blood Group: ……………………………… Height: ……………………………………. Weight: ……………………………..

Vision : L : …………………………………………………….….. R: ……………………………………………………………………



Any other dieases diagnosed in past: …………………………………………………………………………………………

Allergies,if any ……………………………………………………………………………………………………………………………

List of prescribed medication,If any …………………

1. ……………………………………………………………………………………

2. ……………………………………………………………………………………

3. ……………………………………………………………………………………

Any Other Remarks: ……………………………………………………………………………………………………………………..

I certify that I have cerefully examined Mr./Ms …………………………………………………………………………

son/daughter of Mr. ………………………………………………………………………………… who has signed in my

Presence.He/she no mental and physical diease and is FIT.

Signature of the candiate

Station: ……………………………………………………

Signature of the Medical Officer with legible seal

Date : ……………………………………………………

 

 DISCLAIMER :  

All information and attachments included in this email are confidential and intended for the original recipient only.
It is strictly forbidden to share any part of this message with any third party. If you received this message by
mistake, please reply to this message and follow with its deletion, so that we can ensure such a mistake does not
occur in the future. 

Aurobindo Pharma Ltd and its subsidiaries are GDPR-compliant. If you have any questions related to GDPR
compliance OR data protection - please contact our Data Protection Officer. To learn more about how we comply
with GDPR and, as a result, care for the security and privacy of personal data we collected from you, visit this
page. 
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ANNAMACHARYA COLLEGE OF PHARMACY
Approved by AICTE & PCI, New Delhi. Affiliated to JNTUA, Ananthapuramu,

Accredited by NAAC with ‘A’ Grade, Bangalore, Accredited by NBA (UG ),           
New Delhi, Recognized u/s 2(f) & 12(B) of the UGC Act, 1956, New Delhi, 

Recognized Research Center, JNTUA,  Ananthapuramu. 

COMPANY : EPISOUECEEstd. 2003

POSITION:
Trainee  coder, Medical Coder, 
Coding analyst,

JOB TITLE : Medical coding ELIGIBILITY : Life Sciences

JOB LOCATION :
Hyderabad, 
Chennai, 
Banglore

LAST DATE FOR 
REGISTRATION :

12th March 2022 by 11 AM 

INTERVIEW 
DATE :

14th march 2022 SALARY : 3-4 LPA

ASSESSMENT / INTERVIEW PROCESS :
1.Comprehensive test
2. Technical Session
3.HR discussion & offers (Online)

CONTACT DETAILS :
1) U. Narasimhulu, 

Ph no; 9703099784
2) M. Sireesha,
Ph no; 9100734200

3) Y Nagarjuna Reddy
Ph no; 9133701066

Registration link; https://forms.gle/9WseZUMcY132bWie9
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Fwd: Episource - Joining confirmation

Hari kumar <hari50741kumar@gmail.com>
Mon 22-Aug-22 11:38 AM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

---------- Forwarded message --------- 
From: Hari kumar <hari50741kumar@gmail.com> 
Date: Mon, 22 Aug, 2022, 11:37 am 
Subject: Fwd: Episource - Joining confirmation 
To: narasimha.vision23 <narasimha.vision23@gmail.com> 

---------- Forwarded message --------- 
From: India Hiring <indiahiring@episource.com> 
Date: Thu, 28 Jul, 2022, 6:05 pm 
Subject: Episource - Joining confirmation 
To:  

Dear Candidate,
 
Greetings from Episource !!
 
As part of our joining process we would like to gather details, based on which you will be receiving welcome
mails for joining.
 
Please click the below link to access the Gform and send it on or before  30 July,2022 ,  6.30 PM 
 
h�ps://forms.gle/y28EgXKR42WPx3YF6
 
Best Regards,

Team HR

 

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient
and others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying,
distribution or taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.



Fwd: Episource Hiring 2022

Mallikarjuna Gujjula <gujjulamallikarjuna5@gmail.com>
Tue 02-Aug-22 1:12 PM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

1 attachments (685 bytes)
image009.png;

---------- Forwarded message --------- 
From: Asha Priyadharishini <asha.priyadharishini@episource.com> 
Date: Fri, Jul 29, 2022, 10:52 AM 
Subject: Episource Hiring 2022 
To:  
Cc: <maheshenfield7@gmail.com>, <19bio022@srcw.ac.in>, <afridik2107@gmail.com>,
<jayashree22358@gmail.com>, <krishnaprasad9599@gmail.com>, <kaustubhpansare51@gmail.com>,
<abhinandanghosh.2000@gmail.com>, <saimainamdar212@gmail.com>, <dasarivandana0123@gmail.com>,
<snehalanke2996@gmail.com>, <rathnammani845@gmail.com>, <sujithasubbu775@gmail.com>,
<19bio004@srcw.ac.in>, <deepikaslm2000@gmail.com>, <aishwaryabala18@gmail.com>,
<harshinidevi2705@gmail.com>, <bharghavijyothula2699@gmail.com>, <vpriya.saku@gmail.com>,
<727686saniya@gmail.com>, <sivadoctor111@gmail.com>, <johnpaul.alpha1@gmail.com>,
<pavankalyan.ms1919@gmail.com>, <poongodi.m2609@gmail.com>, <vedusharma2708@gmail.com>,
<karrisai968@gmail.com>, <mpavithra426@gmail.com>, <snehaaa13gnc@gmail.com>,
<jayaprakash1253510@gmail.com>, <narmadhasridhar3475@gmail.com>, <kalyaniyetukuri9@gmail.com>,
<smmonika1435@gmail.com>, <122010117@sastra.ac.in>, <abiramiprt2000@gmail.com>, Lidiya Chellapandii
<lidiyachellapandi@gmail.com>, <muppanenisiva15@gmail.com>, <gayathriramesh2299@gmail.com>,
<manjunadhbandaru5159@gmail.com>, <ashwindayalan94@gmail.com>, <gujjulamallikarjuna5@gmail.com>,
<krishnasuryaamireddy@gmail.com>, <patangeashvini1999@gmail.com>, <saileelamanti9@gmail.com>,
<ravalireddyganji@gmail.com> 

Dear candidate,

The mail is in response to your query regarding Date of Joining.

Please be informed that you will be given a date based on the availability and Offer letter will be made accessible
to you, once you join.

Please keep a check on your mails regularly.

 

 

Thanks & Regards 

A.Asha Priyadharishini | Human Resources 



Telephon
e

+91 7305284555

asha.priyadharishini@episource.com

Prince Infocity II, 2nd floor, 141 Old Mahabalipuram Road, Kandanchavadi, Chennai, Tamil Nadu 600096

www.episource.com

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient and others
authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying, distribution or taking action in
relation of the contents of this information is strictly prohibited and may be unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.



Fwd: HR Round Shortlisted - March 30, 2022

sai greeshma <saigreeshma218@gmail.com>
Wed 12-Oct-22 3:07 PM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

---------- Forwarded message --------- 
From: India Hiring <indiahiring@episource.com> 
Date: Mon, 4 Apr, 2022, 5:04 pm 
Subject: HR Round Shortlisted - March 30, 2022 
To:  

Dear Candidate,

 

Please be informed that you have been shortlisted in the HR round and you are expected to be on boarded
based on the joining date chosen from your end. We shall communicate to you accordingly once the Date of
joining is confirmed.

 

For further clarifica�on please feel free to reach out to the mail ID men�oned below :

vijairaman.athmanathan@episource.com

 

Regards

HR Team

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the
recipient and others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure,
copying, distribution or taking action in relation of the contents of this information is strictly prohibited and may be
unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.



Fwd: Episource On Premises Joining Confirmation - 16 May, 2022 - Chennai

sai kumar <thannerusaikumar2703@gmail.com>
Wed 12-Oct-22 3:09 PM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

2 attachments (4 MB)
On-boarding_files (1).zip; GUIDELINE FILE (READ ONLY).zip;

---------- Forwarded message --------- 
From: India Hiring <indiahiring@episource.com> 
Date: Mon 9 May, 2022, 6:48 PM 
Subject: Episource On Premises Joining Confirmation - 16 May, 2022 - Chennai 
To:  

Dear Candidate,

 

Subsequent to your registration, we are very happy to have you Onboard at Episource.

 

Date of
Joining

16 May, 2022

Reporting
Time

9:00	AM

Office
Address

for
Reporting

Episource India Pvt. Ltd.,
Prince Info City II, 9th Floor,
# 141, Rajiv Gandhi Salai,
OMR,Kandanchavadi
Chennai-600096
Loca�on -
h�ps://maps.app.goo.gl/TmudvxkJnwPJwvgT7

Dress
Code

Business Casuals

Point of
Contact

V.Mangala

Form Filling:

1. Kindly fill out the attached Onboarding Documents (.doc) and keep them ready for
submission.

2. You can refer guidance file for any clarifications
3. Do not fill your particulars in the Guidance File (.pdf) 



Documents Required:

Kindly scan all the documents mentioned in the below column and keep them ready to be submitted on the day of
your joining us. 

S.No Folder Name Documents Required

1 Personal Documents

Aadhar Card

PAN Card

Address Proof: Passport, Driving License, Family Card

2 Educational Documents

10th & 12th Marksheets

UG: 
All Semester Marksheets (Individual or Consolidated) 
Provisional 
Degree Certificate

PG (If applicable): 
All Semester Marksheets (Individual or Consolidated) 
Provisional 
Degree Certificate

3 Photo Passport Size

4 Bank Document Personal Bank Account Passbook front page

5 Certification CPC / CRC Certificate ( If Applicable)

6 Onboarding Documents
Filled Onboarding Files without changing the document
name (attached to this mail)

 We are looking forward to having you onboard and seeing you achieve great things!!!

 

Note:
 

 ·         Do not share the mail or link to anyone as it is shared to designated joiners
for 16 May, 2022.

 ·         Please fill the form only if there is no backlogs,all your exams are completed including
viva,record submission and internals etc.



 ·         PAN card is mandatory for onboarding , if not available please apply and ensure to share
the PAN application number during the onboarding 

 
NOTE:
We encourage you to stay safe. Please ensure you wear a face mask all the time in 
adherence to the COVID protocols mandated by the Government. 

Joiners without a face mask will not be permitted inside the office premises. Thank you 

for your cooperation and support.
 

 
Best Regards,

Team HR

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the
recipient and others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure,
copying, distribution or taking action in relation of the contents of this information is strictly prohibited and may be
unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.
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      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Date: 12th March 2022 
 

 
SUB: OFFER LETTER 
 
Dear Ms. Bhumireddy Sai Chandana, 
 
With reference to your application and followed by subsequent interview you had with us, we are happy and 

keen to welcome you into the fold of SCIENTIFIC EREVNA PVT LTD family. 

 

We are pleased to offer you a position for “Editorial Assistant” in our company located at Madhapur, 

Hyderabad. You will be required to join us on 1st August 2022. 

 

You will be on probation up to 3 Months from the date of joining duty. The company shall have the right to 

extend the period of probation at its discretion, if it feels that such extension is necessary. 

 

We are pleased to offer a package for a Fixed component of INR – 2,46,000 PA (Rupees Two Lakh Forty-Six 

Thousand) per annum on a cost to the company basis after your probation period. (This package is applicable 

to the statuary deductions as per Indian Tax laws). 

 

You are eligible for Variable pay based upon your performance and working with SCIENTIFIC EREVNA PVT LTD 

for a minimum period of Two years. 

 

Please confirm your acceptance offer with the above terms through a reply mail within 3 days; else this offer 

shall stand automatically withdrawn. 

 

Kindly report to office at SCIENTIFIC EREVNA PVT LTD, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, 

Hyderabad, Telangana 500033, INDIA, Ph: +91-40-48533370. At the time of joining, you are required to submit 

the copies of certificates as per the following list. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

 

1. All Academic Qualification Certificates along with SSC original 

2. Identity Proof (Passport, Pan, Voter, Driving License) Two copies of each. 

3. 5 color Passport size photos 

4. Residence Proof of Permanent Native Place 

5. Updated Resume. 

6. Offer Letter hard copy 

 

Please feel free to get in touch with us for any queries. 

 

 

With Best Regards, 

 

Sneha   

HR Manager 

SCIENTIFIC EREVNA PVT LTD  

 

 

“We congratulate you on your appointment and wish you a long and successful career with us. We are confident 

that your contribution will take us further in our journey towards becoming world premier organization. We 

assure you of our support for your professional development and growth”. 

 

 

*Note: 

On verification, at the time of appointment or at a later date it is found that you have furnished wrong 

Information, in such cases your services with the company will be liable for termination. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

TERMS AND CONDITIONS OF THE EMPLOYMENT 

 

1. PLACE OF WORK: 

Your place of work at present will be at Hyderabad. The company may also depute you to any work or assign 

your services to any associate company, branch office, subsidiary or other companies, concerns, organizations, 

or firms with whom the company may make any such arrangement or agreement. 

2. CONTRACT: 

You will be on contract initially for a period of Twelve months depending on your performance from the date of 

your joining. The Management reserves the right to extend your period of contract, if necessary. Subject to 

satisfactory performance and regular performance review, your services shall be confirmed in writing. 

3. DUTIES AND FUNCTIONS: 

You shall serve the company in the capacity of the job title assigned herein above and shall carry out such duties 

as the Management may direct from time to time/ You shall perform all such duties and tasks assigned to you in 

an efficient manner, and if necessary shall complete the assigned task /work in such extra hours required for 

the completion thereof. Your task list may be subject to such addition/s or review as per Management’s 

discretion and /or such other circumstances. 

4. DRESS CODE: 

You are required to be dressed in Business Formals on week days and Casuals allowed on Friday and Saturday. 

Gentleman: Full/Half Sleeved Shirt, Trousers and Leather Shoes (Black/Brown). Ladies: Salwar Kameez/ 

Sarees/Business Suits. 

5. SHIFTS: 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 

the applicable laws based on its business needs and all its employees are required to abide to the same. 

6. PROFESSIONAL ETHICS: 

You are required to deal with the Company’s money, material and documents with utmost integrity and 

professional ethics in the due course of your employment or by virtue of your employment in the company. If at 

any point of time you are found guilty of moral turpitude or dishonesty in dealing with the Company’s money, 

material or documents, or of theft or misappropriation, regardless of the value involved, your services are liable 

to be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the 

appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

7. SAFE CUSTODY OF COMPANY MATERIAL: 

You will be responsible for the safe keeping and good condition and order of all Company’s property entrusted 

to your care and charge like computers and other equipment, which shall be returned to the company at the 

time of relieving from the Company.  The Company reserves the right to deduct the cost of such articles from 

your remuneration or take such action as may be deemed proper, in the event of your failure to account for 

such property or the usage of the property beyond permitted limit etc., to the satisfaction of the Management. 

8. CONFIDENTIALITY OF INFORMATION: 

You are expected not to divulge any information regarding any proprietary information in terms of data, 

reports, technology, expertise, research and development activities and business plans to any person other than 

the reporting authority in the hierarchy. If found guilty company may redeem your certificates till 5 years 

and/or five years’ salary followed by legal proceedings. If it is established that such proprietary information is 

passed on in any manner to anyone (unauthorized person in the premises or outside the company), 

notwithstanding any other condition in this Appointment Letter, the Company would be free to terminate your 

services without assigning any reason and without any compensation and would also be free to recover 

damages from you, if any. 

9. CONFIDENTIALITY OF SALARY INFORMATION: 

Your salary package is based on, besides your overall experience level in the industry, your educational 

qualifications and knowledge level assessed at the time of selection, particularly in the relevant skill sets. 

Therefore, the salary package offered to you is unique and personal only based on your skills and experience. 

You shall not claim any comparison of the same with the salary package of other employees in the company as 

the same is not of any relevance to your designation and remuneration. 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of employment etc., to any other employee of the 

Company except to your Respective Branch Head of the Company. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Similarly, when deputed to work / interact at the Client’s site, you are expected to maintain full confidentiality 

regarding your salary package and also not to discuss or disclose the same to any member of the Clients’ staff in 

the interest of maintaining and promoting good business relations with our clients. 

10. OTHER EMPLOYMENT/OCCUPATIONS: 

While you render services to the Company, you will not engage directly or indirectly in any other gainful 

employment or business relationship in any other Companies, without the written consent of the management 

of the Company. While you render services to the Company, you also will not assist any person or Organization 

in competing with the Company, in preparing to compete with the Company or in hiring any employees of the 

Company. Any action to the contrary would render your services liable for termination or followed by 

prosecution, notwithstanding any other condition in this appointment letter. 

11. VERACITY OF INFORMATION PROVIDED: 

You have been engaged on the assumption that the particulars furnished by you in your resume     and 

testimonials handed over by you are correct. In case the said particulars are found to be incorrect or that you 

have concealed or withheld some other relevant facts, your appointment is liable to be terminated without any 

notice, notwithstanding any other condition in the appointment letter. 

12. TAXATION: 

The Company shall withhold the appropriate amount of Income taxes as per Indian laws from the salary and all 

other perquisites, benefits etc. paid to you. You shall be responsible for filing of your personal returns and 

comply with other requirements under the Indian tax laws. The Company shall also be entitled to deduct any 

other sums as may be recoverable from you, from time to time. 

13. PERSONAL DETAILS AND REFERENCES: 

The company will keep your personal details and employment history on file. It is your responsibility to inform 

the company in writing of any change in your personal details or to any kind liability including any professional 

liability or any other factors which are or could be relevant to your employment. Any concealment of facts or 

misrepresentation discovered by the Company at any point of time during your employment in the Company 

shall render your services terminable immediately and the Company shall also initiate legal proceedings against 

you for the breach of the terms of this appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

14. TERMINATION/RESIGNATION OF EMPLOYMENT: 

The company reserves the right to terminate your employment summarily- without any cause upon insurance 

of one month notice or payment of month salary in lieu of notice, However, in the event  of the company has 

reasonable grounds to believe that you are guilty of misconduct or negligence, or have committed any breach of 

this appointment letter or other employment agreement, if any, or the Non-disclosure Agreement the Company 

is entitled to terminate you from employment forthwith upon issuance of termination notice and no payment 

shall be made in lieu of any short notice. 

Where your employment is terminated by reason only of the sale, transfer or amalgamation by the company of 

the whole or any part of its business, the company shall be under no obligation to pay any compensation for 

redundancy or for any other reasons. However, if the party acquiring the business or the part being sold, 

transferred or amalgamated, has offered you continuation of employment on terms of employment no less 

favorable than agreed under this appointment letter, then the Company may at its discretion treat your service 

with the company as if it was continuous service with the new employer. 

If the employee terminates the agreement in any condition, then he/she have to compensate with 6 months of 

the salary of that employee as a compensation towards the company. 

15. SURRENDER OF COMPANY ASSETS AND EXIT FORMALITIES: 

You need to surrender all the tangible assets of the Company, including the data and information in soft or hard 

form which are in your possession by virtue of your employment before separation from the Company. Exit 

interview would be conducted before full and final settlement of dues and salary. 

16. RETIREMENT: 

Unless otherwise terminated for above reasons, you shall retire from the Company’s services upon attaining 58 

years of age as per the Company’s records. The Company, however, at its sole discretion, may consider granting 

an offer for extension of one year each until you attain 60 years of age subject to you being found medically fit 

by the Doctor appointed by the Company and upon such terms and conditions as the Company may deem fit in 

the prevailing circumstances. The extension mentioned in this clause is at the sole discretion of the Company 

and the Company is not obligated to offer any extension. 

17. LEAVE: 

You will be governed by the Leave Rules of the Company as applicable and in force from time to time. 

18. AMENDMENT OF TERMS OF EMPLOYMENT: 

The Company reserves the right to modify your terms and conditions of employment in the exigencies of the 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

Company’s business, and such modified terms and conditions shall apply to you and form a part of your terms 

and conditions of employment. 

19. CONCLUSION: 

We hope you find this offer to be satisfactory for joining the Company. We have great hopes of your ability to 

help us build an even more successful enterprise, while developing an excellent career for yourself. 

We look forward to receiving your acceptance and to working with you in the development of the company, and 

seeking ways for you to secure the necessary stimulation and advancement. 

 

Declaration 

 

I/We, the undersigned, hereby declare that: 

I .................................................. hereby declare that the details furnished above are true and correct to the best of my 

knowledge and gone through every terms and conditions of the company and will not leave till my 

events/conferences are over. In case any of the above information is found to be false or untrue or misleading 

or misrepresenting, I am aware that I may be held liable for it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

Annexure-A  

 Cost to Company  

 Name of the Applicant  Bhumireddy Sai Chandana 

 Salary Breakup  Monthly Yearly 

 Basic Salary  6,000 72,000 

 House Rent Allowance  2,400 28,800 

 Conveyance Allowance  1,125 13,500 
 Medical Allowance  1,250 15,000 

 Special Allowance  2,250 27,000 

 Performance Allowance  2,975 35,700 

 Gross Salary  16,000 192,000 

 Less Deductions  Monthly Yearly 
 PF (Employee Contribution)  720 8,640 

 ESI (Employee Contribution)  120 1,440 

 Professional Tax  150 1,800 

 Total deductions  990 11,880 

 Net Salary (Gross Salary-Less)  15,010 180,120 

 Add Employer Contributions  Monthly Yearly 

 PF (Employer contribution)  720 8,640 

 ESI (Employer contribution)  520 6,240 

 Variable Pay  2,000 24,000 

 Gratuity  1,800 21,600 

 Cost to Company (Gross+Add)  21,040 246,240 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Date: 12th March 2022 
 

 
SUB: OFFER LETTER 
 
Dear Ms. Mangalapu. L.V. Vineesha, 
 
With reference to your application and followed by subsequent interview you had with us, we are happy and 

keen to welcome you into the fold of SCIENTIFIC EREVNA PVT LTD family. 

 

We are pleased to offer you a position for “Editorial Assistant” in our company located at Madhapur, 

Hyderabad. You will be required to join us on 4th July 2022. 

 

You will be on probation up to 3 Months from the date of joining duty. The company shall have the right to 

extend the period of probation at its discretion, if it feels that such extension is necessary. 

 

We are pleased to offer a package for a Fixed component of INR – 2,46,000 PA (Rupees Two Lakh Forty-Six 

Thousand) per annum on a cost to the company basis after your probation period. (This package is applicable 

to the statuary deductions as per Indian Tax laws). 

 

You are eligible for Variable pay based upon your performance and working with SCIENTIFIC EREVNA PVT LTD 

for a minimum period of Two years. 

 

Please confirm your acceptance offer with the above terms through a reply mail within 3 days; else this offer 

shall stand automatically withdrawn. 

 

Kindly report to office at SCIENTIFIC EREVNA PVT LTD, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, 

Hyderabad, Telangana 500033, INDIA, Ph: +91-40-48533370. At the time of joining, you are required to submit 

the copies of certificates as per the following list. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

 

1. All Academic Qualification Certificates along with SSC original 

2. Identity Proof (Passport, Pan, Voter, Driving License) Two copies of each. 

3. 5 color Passport size photos 

4. Residence Proof of Permanent Native Place 

5. Updated Resume. 

6. Offer Letter hard copy 

 

Please feel free to get in touch with us for any queries. 

 

 

With Best Regards, 

 

Sneha   

HR Manager 

SCIENTIFIC EREVNA PVT LTD  

 

 

“We congratulate you on your appointment and wish you a long and successful career with us. We are confident 

that your contribution will take us further in our journey towards becoming world premier organization. We 

assure you of our support for your professional development and growth”. 

 

 

*Note: 

On verification, at the time of appointment or at a later date it is found that you have furnished wrong 

Information, in such cases your services with the company will be liable for termination. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

TERMS AND CONDITIONS OF THE EMPLOYMENT 

 

1. PLACE OF WORK: 

Your place of work at present will be at Hyderabad. The company may also depute you to any work or assign 

your services to any associate company, branch office, subsidiary or other companies, concerns, organizations, 

or firms with whom the company may make any such arrangement or agreement. 

2. CONTRACT: 

You will be on contract initially for a period of Twelve months depending on your performance from the date of 

your joining. The Management reserves the right to extend your period of contract, if necessary. Subject to 

satisfactory performance and regular performance review, your services shall be confirmed in writing. 

3. DUTIES AND FUNCTIONS: 

You shall serve the company in the capacity of the job title assigned herein above and shall carry out such duties 

as the Management may direct from time to time/ You shall perform all such duties and tasks assigned to you in 

an efficient manner, and if necessary shall complete the assigned task /work in such extra hours required for 

the completion thereof. Your task list may be subject to such addition/s or review as per Management’s 

discretion and /or such other circumstances. 

4. DRESS CODE: 

You are required to be dressed in Business Formals on week days and Casuals allowed on Friday and Saturday. 

Gentleman: Full/Half Sleeved Shirt, Trousers and Leather Shoes (Black/Brown). Ladies: Salwar Kameez/ 

Sarees/Business Suits. 

5. SHIFTS: 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 

the applicable laws based on its business needs and all its employees are required to abide to the same. 

6. PROFESSIONAL ETHICS: 

You are required to deal with the Company’s money, material and documents with utmost integrity and 

professional ethics in the due course of your employment or by virtue of your employment in the company. If at 

any point of time you are found guilty of moral turpitude or dishonesty in dealing with the Company’s money, 

material or documents, or of theft or misappropriation, regardless of the value involved, your services are liable 

to be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the 

appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

7. SAFE CUSTODY OF COMPANY MATERIAL: 

You will be responsible for the safe keeping and good condition and order of all Company’s property entrusted 

to your care and charge like computers and other equipment, which shall be returned to the company at the 

time of relieving from the Company.  The Company reserves the right to deduct the cost of such articles from 

your remuneration or take such action as may be deemed proper, in the event of your failure to account for 

such property or the usage of the property beyond permitted limit etc., to the satisfaction of the Management. 

8. CONFIDENTIALITY OF INFORMATION: 

You are expected not to divulge any information regarding any proprietary information in terms of data, 

reports, technology, expertise, research and development activities and business plans to any person other than 

the reporting authority in the hierarchy. If found guilty company may redeem your certificates till 5 years 

and/or five years’ salary followed by legal proceedings. If it is established that such proprietary information is 

passed on in any manner to anyone (unauthorized person in the premises or outside the company), 

notwithstanding any other condition in this Appointment Letter, the Company would be free to terminate your 

services without assigning any reason and without any compensation and would also be free to recover 

damages from you, if any. 

9. CONFIDENTIALITY OF SALARY INFORMATION: 

Your salary package is based on, besides your overall experience level in the industry, your educational 

qualifications and knowledge level assessed at the time of selection, particularly in the relevant skill sets. 

Therefore, the salary package offered to you is unique and personal only based on your skills and experience. 

You shall not claim any comparison of the same with the salary package of other employees in the company as 

the same is not of any relevance to your designation and remuneration. 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of employment etc., to any other employee of the 

Company except to your Respective Branch Head of the Company. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Similarly, when deputed to work / interact at the Client’s site, you are expected to maintain full confidentiality 

regarding your salary package and also not to discuss or disclose the same to any member of the Clients’ staff in 

the interest of maintaining and promoting good business relations with our clients. 

10. OTHER EMPLOYMENT/OCCUPATIONS: 

While you render services to the Company, you will not engage directly or indirectly in any other gainful 

employment or business relationship in any other Companies, without the written consent of the management 

of the Company. While you render services to the Company, you also will not assist any person or Organization 

in competing with the Company, in preparing to compete with the Company or in hiring any employees of the 

Company. Any action to the contrary would render your services liable for termination or followed by 

prosecution, notwithstanding any other condition in this appointment letter. 

11. VERACITY OF INFORMATION PROVIDED: 

You have been engaged on the assumption that the particulars furnished by you in your resume     and 

testimonials handed over by you are correct. In case the said particulars are found to be incorrect or that you 

have concealed or withheld some other relevant facts, your appointment is liable to be terminated without any 

notice, notwithstanding any other condition in the appointment letter. 

12. TAXATION: 

The Company shall withhold the appropriate amount of Income taxes as per Indian laws from the salary and all 

other perquisites, benefits etc. paid to you. You shall be responsible for filing of your personal returns and 

comply with other requirements under the Indian tax laws. The Company shall also be entitled to deduct any 

other sums as may be recoverable from you, from time to time. 

13. PERSONAL DETAILS AND REFERENCES: 

The company will keep your personal details and employment history on file. It is your responsibility to inform 

the company in writing of any change in your personal details or to any kind liability including any professional 

liability or any other factors which are or could be relevant to your employment. Any concealment of facts or 

misrepresentation discovered by the Company at any point of time during your employment in the Company 

shall render your services terminable immediately and the Company shall also initiate legal proceedings against 

you for the breach of the terms of this appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

14. TERMINATION/RESIGNATION OF EMPLOYMENT: 

The company reserves the right to terminate your employment summarily- without any cause upon insurance 

of one month notice or payment of month salary in lieu of notice, However, in the event  of the company has 

reasonable grounds to believe that you are guilty of misconduct or negligence, or have committed any breach of 

this appointment letter or other employment agreement, if any, or the Non-disclosure Agreement the Company 

is entitled to terminate you from employment forthwith upon issuance of termination notice and no payment 

shall be made in lieu of any short notice. 

Where your employment is terminated by reason only of the sale, transfer or amalgamation by the company of 

the whole or any part of its business, the company shall be under no obligation to pay any compensation for 

redundancy or for any other reasons. However, if the party acquiring the business or the part being sold, 

transferred or amalgamated, has offered you continuation of employment on terms of employment no less 

favorable than agreed under this appointment letter, then the Company may at its discretion treat your service 

with the company as if it was continuous service with the new employer. 

If the employee terminates the agreement in any condition, then he/she have to compensate with 6 months of 

the salary of that employee as a compensation towards the company. 

15. SURRENDER OF COMPANY ASSETS AND EXIT FORMALITIES: 

You need to surrender all the tangible assets of the Company, including the data and information in soft or hard 

form which are in your possession by virtue of your employment before separation from the Company. Exit 

interview would be conducted before full and final settlement of dues and salary. 

16. RETIREMENT: 

Unless otherwise terminated for above reasons, you shall retire from the Company’s services upon attaining 58 

years of age as per the Company’s records. The Company, however, at its sole discretion, may consider granting 

an offer for extension of one year each until you attain 60 years of age subject to you being found medically fit 

by the Doctor appointed by the Company and upon such terms and conditions as the Company may deem fit in 

the prevailing circumstances. The extension mentioned in this clause is at the sole discretion of the Company 

and the Company is not obligated to offer any extension. 

17. LEAVE: 

You will be governed by the Leave Rules of the Company as applicable and in force from time to time. 

18. AMENDMENT OF TERMS OF EMPLOYMENT: 

The Company reserves the right to modify your terms and conditions of employment in the exigencies of the 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

Company’s business, and such modified terms and conditions shall apply to you and form a part of your terms 

and conditions of employment. 

19. CONCLUSION: 

We hope you find this offer to be satisfactory for joining the Company. We have great hopes of your ability to 

help us build an even more successful enterprise, while developing an excellent career for yourself. 

We look forward to receiving your acceptance and to working with you in the development of the company, and 

seeking ways for you to secure the necessary stimulation and advancement. 

 

Declaration 

 

I/We, the undersigned, hereby declare that: 

I .................................................. hereby declare that the details furnished above are true and correct to the best of my 

knowledge and gone through every terms and conditions of the company and will not leave till my 

events/conferences are over. In case any of the above information is found to be false or untrue or misleading 

or misrepresenting, I am aware that I may be held liable for it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

Annexure-A  

 Cost to Company  

 Name of the Applicant  Mangalapu.L.V.Vineesha 

 Salary Breakup  Monthly Yearly 

 Basic Salary  6,000 72,000 

 House Rent Allowance  2,400 28,800 

 Conveyance Allowance  1,125 13,500 
 Medical Allowance  1,250 15,000 

 Special Allowance  2,250 27,000 

 Performance Allowance  2,975 35,700 

 Gross Salary  16,000 192,000 

 Less Deductions  Monthly Yearly 
 PF (Employee Contribution)  720 8,640 

 ESI (Employee Contribution)  120 1,440 

 Professional Tax  150 1,800 

 Total deductions  990 11,880 

 Net Salary (Gross Salary-Less)  15,010 180,120 

 Add Employer Contributions  Monthly Yearly 

 PF (Employer contribution)  720 8,640 

 ESI (Employer contribution)  520 6,240 

 Variable Pay  2,000 24,000 

 Gratuity  1,800 21,600 

 Cost to Company (Gross+Add)  21,040 246,240 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Date: 12th March 2022 
 

 
SUB: OFFER LETTER 
 
Dear Ms. Shaik Afiya Parveen, 
 
With reference to your application and followed by subsequent interview you had with us, we are happy and 

keen to welcome you into the fold of SCIENTIFIC EREVNA PVT LTD family. 

 

We are pleased to offer you a position for “Editorial Assistant” in our company located at Madhapur, 

Hyderabad. You will be required to join us on 1st August 2022. 

 

You will be on probation up to 3 Months from the date of joining duty. The company shall have the right to 

extend the period of probation at its discretion, if it feels that such extension is necessary. 

 

We are pleased to offer a package for a Fixed component of INR – 2,46,000 PA (Rupees Two Lakh Forty-Six 

Thousand) per annum on a cost to the company basis after your probation period. (This package is applicable 

to the statuary deductions as per Indian Tax laws). 

 

You are eligible for Variable pay based upon your performance and working with SCIENTIFIC EREVNA PVT LTD 

for a minimum period of Two years. 

 

Please confirm your acceptance offer with the above terms through a reply mail within 3 days; else this offer 

shall stand automatically withdrawn. 

 

Kindly report to office at SCIENTIFIC EREVNA PVT LTD, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, 

Hyderabad, Telangana 500033, INDIA, Ph: +91-40-48533370. At the time of joining, you are required to submit 

the copies of certificates as per the following list. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

 

1. All Academic Qualification Certificates along with SSC original 

2. Identity Proof (Passport, Pan, Voter, Driving License) Two copies of each. 

3. 5 color Passport size photos 

4. Residence Proof of Permanent Native Place 

5. Updated Resume. 

6. Offer Letter hard copy 

 

Please feel free to get in touch with us for any queries. 

 

 

With Best Regards, 

 

Sneha   

HR Manager 

SCIENTIFIC EREVNA PVT LTD  

 

 

“We congratulate you on your appointment and wish you a long and successful career with us. We are confident 

that your contribution will take us further in our journey towards becoming world premier organization. We 

assure you of our support for your professional development and growth”. 

 

 

*Note: 

On verification, at the time of appointment or at a later date it is found that you have furnished wrong 

Information, in such cases your services with the company will be liable for termination. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

TERMS AND CONDITIONS OF THE EMPLOYMENT 

 

1. PLACE OF WORK: 

Your place of work at present will be at Hyderabad. The company may also depute you to any work or assign 

your services to any associate company, branch office, subsidiary or other companies, concerns, organizations, 

or firms with whom the company may make any such arrangement or agreement. 

2. CONTRACT: 

You will be on contract initially for a period of Twelve months depending on your performance from the date of 

your joining. The Management reserves the right to extend your period of contract, if necessary. Subject to 

satisfactory performance and regular performance review, your services shall be confirmed in writing. 

3. DUTIES AND FUNCTIONS: 

You shall serve the company in the capacity of the job title assigned herein above and shall carry out such duties 

as the Management may direct from time to time/ You shall perform all such duties and tasks assigned to you in 

an efficient manner, and if necessary shall complete the assigned task /work in such extra hours required for 

the completion thereof. Your task list may be subject to such addition/s or review as per Management’s 

discretion and /or such other circumstances. 

4. DRESS CODE: 

You are required to be dressed in Business Formals on week days and Casuals allowed on Friday and Saturday. 

Gentleman: Full/Half Sleeved Shirt, Trousers and Leather Shoes (Black/Brown). Ladies: Salwar Kameez/ 

Sarees/Business Suits. 

5. SHIFTS: 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 

the applicable laws based on its business needs and all its employees are required to abide to the same. 

6. PROFESSIONAL ETHICS: 

You are required to deal with the Company’s money, material and documents with utmost integrity and 

professional ethics in the due course of your employment or by virtue of your employment in the company. If at 

any point of time you are found guilty of moral turpitude or dishonesty in dealing with the Company’s money, 

material or documents, or of theft or misappropriation, regardless of the value involved, your services are liable 

to be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the 

appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

7. SAFE CUSTODY OF COMPANY MATERIAL: 

You will be responsible for the safe keeping and good condition and order of all Company’s property entrusted 

to your care and charge like computers and other equipment, which shall be returned to the company at the 

time of relieving from the Company.  The Company reserves the right to deduct the cost of such articles from 

your remuneration or take such action as may be deemed proper, in the event of your failure to account for 

such property or the usage of the property beyond permitted limit etc., to the satisfaction of the Management. 

8. CONFIDENTIALITY OF INFORMATION: 

You are expected not to divulge any information regarding any proprietary information in terms of data, 

reports, technology, expertise, research and development activities and business plans to any person other than 

the reporting authority in the hierarchy. If found guilty company may redeem your certificates till 5 years 

and/or five years’ salary followed by legal proceedings. If it is established that such proprietary information is 

passed on in any manner to anyone (unauthorized person in the premises or outside the company), 

notwithstanding any other condition in this Appointment Letter, the Company would be free to terminate your 

services without assigning any reason and without any compensation and would also be free to recover 

damages from you, if any. 

9. CONFIDENTIALITY OF SALARY INFORMATION: 

Your salary package is based on, besides your overall experience level in the industry, your educational 

qualifications and knowledge level assessed at the time of selection, particularly in the relevant skill sets. 

Therefore, the salary package offered to you is unique and personal only based on your skills and experience. 

You shall not claim any comparison of the same with the salary package of other employees in the company as 

the same is not of any relevance to your designation and remuneration. 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of employment etc., to any other employee of the 

Company except to your Respective Branch Head of the Company. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Similarly, when deputed to work / interact at the Client’s site, you are expected to maintain full confidentiality 

regarding your salary package and also not to discuss or disclose the same to any member of the Clients’ staff in 

the interest of maintaining and promoting good business relations with our clients. 

10. OTHER EMPLOYMENT/OCCUPATIONS: 

While you render services to the Company, you will not engage directly or indirectly in any other gainful 

employment or business relationship in any other Companies, without the written consent of the management 

of the Company. While you render services to the Company, you also will not assist any person or Organization 

in competing with the Company, in preparing to compete with the Company or in hiring any employees of the 

Company. Any action to the contrary would render your services liable for termination or followed by 

prosecution, notwithstanding any other condition in this appointment letter. 

11. VERACITY OF INFORMATION PROVIDED: 

You have been engaged on the assumption that the particulars furnished by you in your resume     and 

testimonials handed over by you are correct. In case the said particulars are found to be incorrect or that you 

have concealed or withheld some other relevant facts, your appointment is liable to be terminated without any 

notice, notwithstanding any other condition in the appointment letter. 

12. TAXATION: 

The Company shall withhold the appropriate amount of Income taxes as per Indian laws from the salary and all 

other perquisites, benefits etc. paid to you. You shall be responsible for filing of your personal returns and 

comply with other requirements under the Indian tax laws. The Company shall also be entitled to deduct any 

other sums as may be recoverable from you, from time to time. 

13. PERSONAL DETAILS AND REFERENCES: 

The company will keep your personal details and employment history on file. It is your responsibility to inform 

the company in writing of any change in your personal details or to any kind liability including any professional 

liability or any other factors which are or could be relevant to your employment. Any concealment of facts or 

misrepresentation discovered by the Company at any point of time during your employment in the Company 

shall render your services terminable immediately and the Company shall also initiate legal proceedings against 

you for the breach of the terms of this appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

14. TERMINATION/RESIGNATION OF EMPLOYMENT: 

The company reserves the right to terminate your employment summarily- without any cause upon insurance 

of one month notice or payment of month salary in lieu of notice, However, in the event  of the company has 

reasonable grounds to believe that you are guilty of misconduct or negligence, or have committed any breach of 

this appointment letter or other employment agreement, if any, or the Non-disclosure Agreement the Company 

is entitled to terminate you from employment forthwith upon issuance of termination notice and no payment 

shall be made in lieu of any short notice. 

Where your employment is terminated by reason only of the sale, transfer or amalgamation by the company of 

the whole or any part of its business, the company shall be under no obligation to pay any compensation for 

redundancy or for any other reasons. However, if the party acquiring the business or the part being sold, 

transferred or amalgamated, has offered you continuation of employment on terms of employment no less 

favorable than agreed under this appointment letter, then the Company may at its discretion treat your service 

with the company as if it was continuous service with the new employer. 

If the employee terminates the agreement in any condition, then he/she have to compensate with 6 months of 

the salary of that employee as a compensation towards the company. 

15. SURRENDER OF COMPANY ASSETS AND EXIT FORMALITIES: 

You need to surrender all the tangible assets of the Company, including the data and information in soft or hard 

form which are in your possession by virtue of your employment before separation from the Company. Exit 

interview would be conducted before full and final settlement of dues and salary. 

16. RETIREMENT: 

Unless otherwise terminated for above reasons, you shall retire from the Company’s services upon attaining 58 

years of age as per the Company’s records. The Company, however, at its sole discretion, may consider granting 

an offer for extension of one year each until you attain 60 years of age subject to you being found medically fit 

by the Doctor appointed by the Company and upon such terms and conditions as the Company may deem fit in 

the prevailing circumstances. The extension mentioned in this clause is at the sole discretion of the Company 

and the Company is not obligated to offer any extension. 

17. LEAVE: 

You will be governed by the Leave Rules of the Company as applicable and in force from time to time. 

18. AMENDMENT OF TERMS OF EMPLOYMENT: 

The Company reserves the right to modify your terms and conditions of employment in the exigencies of the 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

Company’s business, and such modified terms and conditions shall apply to you and form a part of your terms 

and conditions of employment. 

19. CONCLUSION: 

We hope you find this offer to be satisfactory for joining the Company. We have great hopes of your ability to 

help us build an even more successful enterprise, while developing an excellent career for yourself. 

We look forward to receiving your acceptance and to working with you in the development of the company, and 

seeking ways for you to secure the necessary stimulation and advancement. 

 

Declaration 

 

I/We, the undersigned, hereby declare that: 

I .................................................. hereby declare that the details furnished above are true and correct to the best of my 

knowledge and gone through every terms and conditions of the company and will not leave till my 

events/conferences are over. In case any of the above information is found to be false or untrue or misleading 

or misrepresenting, I am aware that I may be held liable for it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

Annexure-A  

 Cost to Company  

 Name of the Applicant  Shaik Afiya Parveen 

 Salary Breakup  Monthly Yearly 

 Basic Salary  6,000 72,000 

 House Rent Allowance  2,400 28,800 

 Conveyance Allowance  1,125 13,500 
 Medical Allowance  1,250 15,000 

 Special Allowance  2,250 27,000 

 Performance Allowance  2,975 35,700 

 Gross Salary  16,000 192,000 

 Less Deductions  Monthly Yearly 
 PF (Employee Contribution)  720 8,640 

 ESI (Employee Contribution)  120 1,440 

 Professional Tax  150 1,800 

 Total deductions  990 11,880 

 Net Salary (Gross Salary-Less)  15,010 180,120 

 Add Employer Contributions  Monthly Yearly 

 PF (Employer contribution)  720 8,640 

 ESI (Employer contribution)  520 6,240 

 Variable Pay  2,000 24,000 

 Gratuity  1,800 21,600 

 Cost to Company (Gross+Add)  21,040 246,240 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Date: 5th April 2022 
 

 
SUB: OFFER LETTER 
 
Dear Ms. Vallela Bavitha Reddy, 
 
With reference to your application and followed by subsequent interview you had with us, we are happy and 

keen to welcome you into the fold of SCIENTIFIC EREVNA PVT LTD family. 

 

We are pleased to offer you a position for “Editorial Assistant” in our company located at Madhapur, 

Hyderabad. You will be required to join us on 1st August, 2022. 

 

You will be on probation up to 3 Months from the date of joining duty. The company shall have the right to 

extend the period of probation at its discretion, if it feels that such extension is necessary. 

 

We are pleased to offer a package for a Fixed component of INR – 2,46,000 PA (Rupees Two Lakh Forty-Six 

Thousand only) per annum on a cost to the company basis after your probation period. (This package is 

applicable to the statuary deductions as per Indian Tax laws). 

 

You are eligible for Variable pay based upon your performance and working with SCIENTIFIC EREVNA PVT LTD 

for a minimum period of three years. 

 

Please confirm your acceptance offer with the above terms through a reply mail within 3 days; else this offer 

shall stand automatically withdrawn. 

 

Kindly report to office at SCIENTIFIC EREVNA PVT LTD, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, 

Hyderabad, Telangana 500033, INDIA, Ph: +91-40-48533370. At the time of joining, you are required to submit 

the copies of certificates as per the following list. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

 

1. All Academic Qualification Certificates along with SSC original 

2. Identity Proof (Passport, Pan, Voter, Driving License) Two copies of each. 

3. 5 color Passport size photos 

4. Residence Proof of Permanent Native Place 

5. Updated Resume. 

6. Offer Letter hard copy 

 

Please feel free to get in touch with us for any queries. 

 

 

With Best Regards, 

 

Sneha   

HR Manager 

SCIENTIFIC EREVNA PVT LTD  

 

 

“We congratulate you on your appointment and wish you a long and successful career with us. We are confident 

that your contribution will take us further in our journey towards becoming world premier organization. We 

assure you of our support for your professional development and growth”. 

 

 

*Note: 

On verification, at the time of appointment or at a later date it is found that you have furnished wrong 

Information, in such cases your services with the company will be liable for termination. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

TERMS AND CONDITIONS OF THE EMPLOYMENT 

 

1. PLACE OF WORK: 

Your place of work at present will be at Hyderabad. The company may also depute you to any work or assign 

your services to any associate company, branch office, subsidiary or other companies, concerns, organizations, 

or firms with whom the company may make any such arrangement or agreement. 

2. CONTRACT: 

You will be on contract initially for a period of Twelve months depending on your performance from the date of 

your joining. The Management reserves the right to extend your period of contract, if necessary. Subject to 

satisfactory performance and regular performance review, your services shall be confirmed in writing. 

3. DUTIES AND FUNCTIONS: 

You shall serve the company in the capacity of the job title assigned herein above and shall carry out such duties 

as the Management may direct from time to time/ You shall perform all such duties and tasks assigned to you in 

an efficient manner, and if necessary shall complete the assigned task /work in such extra hours required for 

the completion thereof. Your task list may be subject to such addition/s or review as per Management’s 

discretion and /or such other circumstances. 

4. DRESS CODE: 

You are required to be dressed in Business Formals on week days and Casuals allowed on Friday and Saturday. 

Gentleman: Full/Half Sleeved Shirt, Trousers and Leather Shoes (Black/Brown). Ladies: Salwar Kameez/ 

Sarees/Business Suits. 

5. SHIFTS: 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 

the applicable laws based on its business needs and all its employees are required to abide to the same. 

6. PROFESSIONAL ETHICS: 

You are required to deal with the Company’s money, material and documents with utmost integrity and 

professional ethics in the due course of your employment or by virtue of your employment in the company. If at 

any point of time you are found guilty of moral turpitude or dishonesty in dealing with the Company’s money, 

material or documents, or of theft or misappropriation, regardless of the value involved, your services are liable 

to be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the 

appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

7. SAFE CUSTODY OF COMPANY MATERIAL: 

You will be responsible for the safe keeping and good condition and order of all Company’s property entrusted 

to your care and charge like computers and other equipment, which shall be returned to the company at the 

time of relieving from the Company.  The Company reserves the right to deduct the cost of such articles from 

your remuneration or take such action as may be deemed proper, in the event of your failure to account for 

such property or the usage of the property beyond permitted limit etc., to the satisfaction of the Management. 

8. CONFIDENTIALITY OF INFORMATION: 

You are expected not to divulge any information regarding any proprietary information in terms of data, 

reports, technology, expertise, research and development activities and business plans to any person other than 

the reporting authority in the hierarchy. If found guilty company may redeem your certificates till 5 years 

and/or five years’ salary followed by legal proceedings. If it is established that such proprietary information is 

passed on in any manner to anyone (unauthorized person in the premises or outside the company), 

notwithstanding any other condition in this Appointment Letter, the Company would be free to terminate your 

services without assigning any reason and without any compensation and would also be free to recover 

damages from you, if any. 

9. CONFIDENTIALITY OF SALARY INFORMATION: 

Your salary package is based on, besides your overall experience level in the industry, your educational 

qualifications and knowledge level assessed at the time of selection, particularly in the relevant skill sets. 

Therefore, the salary package offered to you is unique and personal only based on your skills and experience. 

You shall not claim any comparison of the same with the salary package of other employees in the company as 

the same is not of any relevance to your designation and remuneration. 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of employment etc., to any other employee of the 

Company except to your Respective Branch Head of the Company. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Similarly, when deputed to work / interact at the Client’s site, you are expected to maintain full confidentiality 

regarding your salary package and also not to discuss or disclose the same to any member of the Clients’ staff in 

the interest of maintaining and promoting good business relations with our clients. 

10. OTHER EMPLOYMENT/OCCUPATIONS: 

While you render services to the Company, you will not engage directly or indirectly in any other gainful 

employment or business relationship in any other Companies, without the written consent of the management 

of the Company. While you render services to the Company, you also will not assist any person or Organization 

in competing with the Company, in preparing to compete with the Company or in hiring any employees of the 

Company. Any action to the contrary would render your services liable for termination or followed by 

prosecution, notwithstanding any other condition in this appointment letter. 

11. VERACITY OF INFORMATION PROVIDED: 

You have been engaged on the assumption that the particulars furnished by you in your resume     and 

testimonials handed over by you are correct. In case the said particulars are found to be incorrect or that you 

have concealed or withheld some other relevant facts, your appointment is liable to be terminated without any 

notice, notwithstanding any other condition in the appointment letter. 

12. TAXATION: 

The Company shall withhold the appropriate amount of Income taxes as per Indian laws from the salary and all 

other perquisites, benefits etc. paid to you. You shall be responsible for filing of your personal returns and 

comply with other requirements under the Indian tax laws. The Company shall also be entitled to deduct any 

other sums as may be recoverable from you, from time to time. 

13. PERSONAL DETAILS AND REFERENCES: 

The company will keep your personal details and employment history on file. It is your responsibility to inform 

the company in writing of any change in your personal details or to any kind liability including any professional 

liability or any other factors which are or could be relevant to your employment. Any concealment of facts or 

misrepresentation discovered by the Company at any point of time during your employment in the Company 

shall render your services terminable immediately and the Company shall also initiate legal proceedings against 

you for the breach of the terms of this appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

14. TERMINATION/RESIGNATION OF EMPLOYMENT: 

The company reserves the right to terminate your employment summarily- without any cause upon insurance 

of one month notice or payment of month salary in lieu of notice, However, in the event  of the company has 

reasonable grounds to believe that you are guilty of misconduct or negligence, or have committed any breach of 

this appointment letter or other employment agreement, if any, or the Non-disclosure Agreement the Company 

is entitled to terminate you from employment forthwith upon issuance of termination notice and no payment 

shall be made in lieu of any short notice. 

Where your employment is terminated by reason only of the sale, transfer or amalgamation by the company of 

the whole or any part of its business, the company shall be under no obligation to pay any compensation for 

redundancy or for any other reasons. However, if the party acquiring the business or the part being sold, 

transferred or amalgamated, has offered you continuation of employment on terms of employment no less 

favorable than agreed under this appointment letter, then the Company may at its discretion treat your service 

with the company as if it was continuous service with the new employer. 

If the employee terminates the agreement in any condition, then he/she have to compensate with 6 months of 

the salary of that employee as a compensation towards the company. 

15. SURRENDER OF COMPANY ASSETS AND EXIT FORMALITIES: 

You need to surrender all the tangible assets of the Company, including the data and information in soft or hard 

form which are in your possession by virtue of your employment before separation from the Company. Exit 

interview would be conducted before full and final settlement of dues and salary. 

16. RETIREMENT: 

Unless otherwise terminated for above reasons, you shall retire from the Company’s services upon attaining 58 

years of age as per the Company’s records. The Company, however, at its sole discretion, may consider granting 

an offer for extension of one year each until you attain 60 years of age subject to you being found medically fit 

by the Doctor appointed by the Company and upon such terms and conditions as the Company may deem fit in 

the prevailing circumstances. The extension mentioned in this clause is at the sole discretion of the Company 

and the Company is not obligated to offer any extension. 

17. LEAVE: 

You will be governed by the Leave Rules of the Company as applicable and in force from time to time. 

18. AMENDMENT OF TERMS OF EMPLOYMENT: 

The Company reserves the right to modify your terms and conditions of employment in the exigencies of the 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

Company’s business, and such modified terms and conditions shall apply to you and form a part of your terms 

and conditions of employment. 

19. CONCLUSION: 

We hope you find this offer to be satisfactory for joining the Company. We have great hopes of your ability to 

help us build an even more successful enterprise, while developing an excellent career for yourself. 

We look forward to receiving your acceptance and to working with you in the development of the company, and 

seeking ways for you to secure the necessary stimulation and advancement. 

 

Declaration 

 

I/We, the undersigned, hereby declare that: 

I .................................................. hereby declare that the details furnished above are true and correct to the best of my 

knowledge and gone through every terms and conditions of the company and will not leave till my 

events/conferences are over. In case any of the above information is found to be false or untrue or misleading 

or misrepresenting, I am aware that I may be held liable for it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Annexure-A  

 Cost to Company  
 Name of the Applicant  Vallela Bavitha Reddy  

 Salary Breakup   Monthly   Yearly  

 Basic Salary                                                     6,000                                                      72,000  

 House Rent Allowance                                                     2,400                                                      28,800  

 Conveyance Allowance                                                     1,125                                                      13,500  

 Medical Allowance                                                     1,250                                                      15,000  

 Special Allowance                                                     2,250                                                      27,000  

 Performance Allowance                                                     2,975                                                      35,700  

 Gross Salary                                                16,000                                                192,000  

 Less Deductions   Monthly   Yearly  

 PF (Employee Contribution)                                                         720                                                        8,640  

 ESI (Employee Contribution)                                                         120                                                        1,440  

 Professional Tax                                                         150                                                        1,800  

 Total deductions                                                       990                                                   11,880  

 Net Salary (Gross Salary-Less)                                                15,010                                                180,120  
 Add Employer Contributions   Monthly   Yearly  

 PF (Employer contribution)                                                         720                                                        8,640  

 ESI (Employer contribution)                                                         520                                                        6,240  

 Variable Pay                                                     2,000                                                      24,000  

 Gratuity                                                     1,800                                                      21,600  
 Cost to Company (Gross+Add)                                                21,040                                                246,240  

 

 

 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Date: 12th March 2022 
 

 
SUB: OFFER LETTER 
 
Dear Ms. B. Sai Greeshma, 
 
With reference to your application and followed by subsequent interview you had with us, we are happy and 

keen to welcome you into the fold of SCIENTIFIC EREVNA PVT LTD family. 

 

We are pleased to offer you a position for “Editorial Assistant” in our company located at Madhapur, 

Hyderabad. You will be required to join us on 4th July 2022. 

 

You will be on probation up to 3 Months from the date of joining duty. The company shall have the right to 

extend the period of probation at its discretion, if it feels that such extension is necessary. 

 

We are pleased to offer a package for a Fixed component of INR – 3,14,000 PA (Rupees Three Lakh Fourteen 

Thousand) per annum on a cost to the company basis after your probation period. (This package is applicable 

to the statuary deductions as per Indian Tax laws). 

 

You are eligible for Variable pay based upon your performance and working with SCIENTIFIC EREVNA PVT LTD 

for a minimum period of Two years. 

 

Please confirm your acceptance offer with the above terms through a reply mail within 3 days; else this offer 

shall stand automatically withdrawn. 

 

Kindly report to office at SCIENTIFIC EREVNA PVT LTD, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, 

Hyderabad, Telangana 500033, INDIA, Ph: +91-40-48533370. At the time of joining, you are required to submit 

the copies of certificates as per the following list. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

 

 

1. All Academic Qualification Certificates along with SSC original 

2. Identity Proof (Passport, Pan, Voter, Driving License) Two copies of each. 

3. 5 color Passport size photos 

4. Residence Proof of Permanent Native Place 

5. Updated Resume. 

6. Offer Letter hard copy 

 

Please feel free to get in touch with us for any queries. 

 

 

With Best Regards, 

 

Sneha   

HR Manager 

SCIENTIFIC EREVNA PVT LTD  

 

 

“We congratulate you on your appointment and wish you a long and successful career with us. We are confident 

that your contribution will take us further in our journey towards becoming world premier organization. We 

assure you of our support for your professional development and growth”. 

 

 

*Note: 

On verification, at the time of appointment or at a later date it is found that you have furnished wrong 

Information, in such cases your services with the company will be liable for termination. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

TERMS AND CONDITIONS OF THE EMPLOYMENT 

 

1. PLACE OF WORK: 

Your place of work at present will be at Hyderabad. The company may also depute you to any work or assign 

your services to any associate company, branch office, subsidiary or other companies, concerns, organizations, 

or firms with whom the company may make any such arrangement or agreement. 

2. CONTRACT: 

You will be on contract initially for a period of Twelve months depending on your performance from the date of 

your joining. The Management reserves the right to extend your period of contract, if necessary. Subject to 

satisfactory performance and regular performance review, your services shall be confirmed in writing. 

3. DUTIES AND FUNCTIONS: 

You shall serve the company in the capacity of the job title assigned herein above and shall carry out such duties 

as the Management may direct from time to time/ You shall perform all such duties and tasks assigned to you in 

an efficient manner, and if necessary shall complete the assigned task /work in such extra hours required for 

the completion thereof. Your task list may be subject to such addition/s or review as per Management’s 

discretion and /or such other circumstances. 

4. DRESS CODE: 

You are required to be dressed in Business Formals on week days and Casuals allowed on Friday and Saturday. 

Gentleman: Full/Half Sleeved Shirt, Trousers and Leather Shoes (Black/Brown). Ladies: Salwar Kameez/ 

Sarees/Business Suits. 

5. SHIFTS: 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within 

the applicable laws based on its business needs and all its employees are required to abide to the same. 

6. PROFESSIONAL ETHICS: 

You are required to deal with the Company’s money, material and documents with utmost integrity and 

professional ethics in the due course of your employment or by virtue of your employment in the company. If at 

any point of time you are found guilty of moral turpitude or dishonesty in dealing with the Company’s money, 

material or documents, or of theft or misappropriation, regardless of the value involved, your services are liable 

to be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the 

appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

 

7. SAFE CUSTODY OF COMPANY MATERIAL: 

You will be responsible for the safe keeping and good condition and order of all Company’s property entrusted 

to your care and charge like computers and other equipment, which shall be returned to the company at the 

time of relieving from the Company.  The Company reserves the right to deduct the cost of such articles from 

your remuneration or take such action as may be deemed proper, in the event of your failure to account for 

such property or the usage of the property beyond permitted limit etc., to the satisfaction of the Management. 

8. CONFIDENTIALITY OF INFORMATION: 

You are expected not to divulge any information regarding any proprietary information in terms of data, 

reports, technology, expertise, research and development activities and business plans to any person other than 

the reporting authority in the hierarchy. If found guilty company may redeem your certificates till 5 years 

and/or five years’ salary followed by legal proceedings. If it is established that such proprietary information is 

passed on in any manner to anyone (unauthorized person in the premises or outside the company), 

notwithstanding any other condition in this Appointment Letter, the Company would be free to terminate your 

services without assigning any reason and without any compensation and would also be free to recover 

damages from you, if any. 

9. CONFIDENTIALITY OF SALARY INFORMATION: 

Your salary package is based on, besides your overall experience level in the industry, your educational 

qualifications and knowledge level assessed at the time of selection, particularly in the relevant skill sets. 

Therefore, the salary package offered to you is unique and personal only based on your skills and experience. 

You shall not claim any comparison of the same with the salary package of other employees in the company as 

the same is not of any relevance to your designation and remuneration. 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of employment etc., to any other employee of the 

Company except to your Respective Branch Head of the Company. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

Similarly, when deputed to work / interact at the Client’s site, you are expected to maintain full confidentiality 

regarding your salary package and also not to discuss or disclose the same to any member of the Clients’ staff in 

the interest of maintaining and promoting good business relations with our clients. 

10. OTHER EMPLOYMENT/OCCUPATIONS: 

While you render services to the Company, you will not engage directly or indirectly in any other gainful 

employment or business relationship in any other Companies, without the written consent of the management 

of the Company. While you render services to the Company, you also will not assist any person or Organization 

in competing with the Company, in preparing to compete with the Company or in hiring any employees of the 

Company. Any action to the contrary would render your services liable for termination or followed by 

prosecution, notwithstanding any other condition in this appointment letter. 

11. VERACITY OF INFORMATION PROVIDED: 

You have been engaged on the assumption that the particulars furnished by you in your resume     and 

testimonials handed over by you are correct. In case the said particulars are found to be incorrect or that you 

have concealed or withheld some other relevant facts, your appointment is liable to be terminated without any 

notice, notwithstanding any other condition in the appointment letter. 

12. TAXATION: 

The Company shall withhold the appropriate amount of Income taxes as per Indian laws from the salary and all 

other perquisites, benefits etc. paid to you. You shall be responsible for filing of your personal returns and 

comply with other requirements under the Indian tax laws. The Company shall also be entitled to deduct any 

other sums as may be recoverable from you, from time to time. 

13. PERSONAL DETAILS AND REFERENCES: 

The company will keep your personal details and employment history on file. It is your responsibility to inform 

the company in writing of any change in your personal details or to any kind liability including any professional 

liability or any other factors which are or could be relevant to your employment. Any concealment of facts or 

misrepresentation discovered by the Company at any point of time during your employment in the Company 

shall render your services terminable immediately and the Company shall also initiate legal proceedings against 

you for the breach of the terms of this appointment letter. 



  

 

      (Signature of the Employee)  
Scientific Erevna Pvt Ltd, Plot No: 97, 2nd Floor, Ayyappa Society, Madhapur, Hyderabad, Telangana 500033, INDIA, 

Ph: +91-40-48533370, http://www.scientificerevna.com/ 

 

14. TERMINATION/RESIGNATION OF EMPLOYMENT: 

The company reserves the right to terminate your employment summarily- without any cause upon insurance 

of one month notice or payment of month salary in lieu of notice, However, in the event  of the company has 

reasonable grounds to believe that you are guilty of misconduct or negligence, or have committed any breach of 

this appointment letter or other employment agreement, if any, or the Non-disclosure Agreement the Company 

is entitled to terminate you from employment forthwith upon issuance of termination notice and no payment 

shall be made in lieu of any short notice. 

Where your employment is terminated by reason only of the sale, transfer or amalgamation by the company of 

the whole or any part of its business, the company shall be under no obligation to pay any compensation for 

redundancy or for any other reasons. However, if the party acquiring the business or the part being sold, 

transferred or amalgamated, has offered you continuation of employment on terms of employment no less 

favorable than agreed under this appointment letter, then the Company may at its discretion treat your service 

with the company as if it was continuous service with the new employer. 

If the employee terminates the agreement in any condition, then he/she have to compensate with 6 months of 

the salary of that employee as a compensation towards the company. 

15. SURRENDER OF COMPANY ASSETS AND EXIT FORMALITIES: 

You need to surrender all the tangible assets of the Company, including the data and information in soft or hard 

form which are in your possession by virtue of your employment before separation from the Company. Exit 

interview would be conducted before full and final settlement of dues and salary. 

16. RETIREMENT: 

Unless otherwise terminated for above reasons, you shall retire from the Company’s services upon attaining 58 

years of age as per the Company’s records. The Company, however, at its sole discretion, may consider granting 

an offer for extension of one year each until you attain 60 years of age subject to you being found medically fit 

by the Doctor appointed by the Company and upon such terms and conditions as the Company may deem fit in 

the prevailing circumstances. The extension mentioned in this clause is at the sole discretion of the Company 

and the Company is not obligated to offer any extension. 

17. LEAVE: 

You will be governed by the Leave Rules of the Company as applicable and in force from time to time. 

18. AMENDMENT OF TERMS OF EMPLOYMENT: 

The Company reserves the right to modify your terms and conditions of employment in the exigencies of the 



  

 

      (Signature of the Employee)  
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Company’s business, and such modified terms and conditions shall apply to you and form a part of your terms 

and conditions of employment. 

19. CONCLUSION: 

We hope you find this offer to be satisfactory for joining the Company. We have great hopes of your ability to 

help us build an even more successful enterprise, while developing an excellent career for yourself. 

We look forward to receiving your acceptance and to working with you in the development of the company, and 

seeking ways for you to secure the necessary stimulation and advancement. 

 

Declaration 

 

I/We, the undersigned, hereby declare that: 

I .................................................. hereby declare that the details furnished above are true and correct to the best of my 

knowledge and gone through every terms and conditions of the company and will not leave till my 

events/conferences are over. In case any of the above information is found to be false or untrue or misleading 

or misrepresenting, I am aware that I may be held liable for it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

      (Signature of the Employee)  
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Annexure-A  

 Cost to Company  

 Name of the Applicant    K V Surya Teja 

 Salary Breakup   Monthly   Yearly  

 Basic Salary                        7,500                                                       90,000  

 House Rent Allowance                        3,000                                                       36,000  

 Conveyance Allowance                        1,350                                                       16,200  

 Medical Allowance                        1,250                                                       15,000  
 Special Allowance                        2,800                                                       33,600  

 Performance Allowance                        3,300                                                       39,600  

 Gross Salary                   19,200                                                  230,400  

 Less Deductions   Monthly   Yearly  

 PF (Employee Contribution)                            900                                                       10,800  
 ESI (Employee Contribution)                            144                                                          1,728  

 Professional Tax                            150                                                          1,800  

 Total deductions                      1,194                                                     14,328  

 Net Salary (Gross Salary-Less)                   18,006                                                  216,072  

 Add Employer Contributions   Monthly   Yearly  
 PF (Employer contribution)                            900                                                       10,800  

 ESI (Employer contribution)                            624                                                          7,488  

 Variable Pay                        3,000                                                       36,000  

 Gratuity                        2,500                                                       30,000  

 Cost to Company (Gross+Add)                   26,224                                                  314,688  
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Image result for joining

Fwd: Episource Joining Confirmation - 24th May, 2021

MAHESH LEO <maheshleo97@gmail.com>
Fri 02-Jul-21 11:50 AM

To: ancpplacement@outlook.com <ancpplacement@outlook.com>

1 attachments (5 KB)
image001.png;

---------- Forwarded message --------- 
From: <indiahiring@episource.com> 
Date: Tue 18 May, 2021, 9:06 PM 
Subject: Episource Joining Confirmation - 24th May, 2021 
To: <indiahiring@episource.com> 

Dear All,

We are excited to welcome you to the Episource Family.

In spite of the current Covid 19 situation, our healthcare business is
growing rapidly and hence we are proceeding with hiring and
onboarding.

However as we care for the safety of our employees we are not
bringing candidates to our office to do the onboarding, instead we have
implemented a VIRTUAL ONBOARDING PROCESS followed by
Virtual training for the initial few weeks.

Date of Joining 24th May 2021

On Boarding Time 09:00 AM

Model Virtual Onboarding

Point of Contact Revathy Vedagirieswaran /
Lathika

As a confirmation of your joining, please fill the link below and send it to us on May 20th 2021 before 6
PM only those filling the link within the timeline will get the invite for virtual onboarding.

Google Link for Registration -   https://goo.gl/forms/krJG56Mzq5l6QPos2

Once completing the Google registration we will share a mail with Zoom link (This is mandatory)



Please make sure that the Mail ID & Mobile number that you enter in the google form matches with that
of your CV. 

Request you all to scan and keep the below mentioned documents ready.

 

S# Documents Required No. of Copies

1 Aadhar Card 1

2 PAN Card 1

3 Address Proof (Passport, Driving License, Family Card,
Bank passbook front page )

1

4 10th & 12th Mark sheet 1

5 UG / PG Mark sheet / Provisional/Degree Certificate 1

6 Passport Size photograph 1

We are looking forward to having you onboard and seeing you achieve great things!!!

 
Note: Do not share the mail or link to anyone as it is shared to designated
joiners for May 24th.

 

 
Best Regards,

Team HR

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient

and others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying,

distribution or taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.



 

 

Disclaimer

The information contained in this communication from the sender is confidential. It is intended solely for use by the recipient
and others authorized to receive it. If you are not the recipient, you are hereby notified that any disclosure, copying,
distribution or taking action in relation of the contents of this information is strictly prohibited and may be unlawful. 

This email has been scanned for viruses and malware, and has been encrypted in transit by Mimecast.
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You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear B Bhagyasri,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5187

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

B Bhagyasri



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 B Bhagyasri
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

B Bhagyasri

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 B Bhagyasri

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear C R Anusha,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5188

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

C R Anusha



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 C R Anusha
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

C R Anusha

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 C R Anusha

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear D Pavan Kumar,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5189

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

D Pavan Kumar



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 D Pavan Kumar
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

D Pavan Kumar

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 D Pavan Kumar

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear M Saikumar,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA16-Jan-2020/5175

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

M Saikumar



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 M Saikumar
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

M Saikumar

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 M Saikumar

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear M.Venkatesh,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5191

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

M.Venkatesh



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 M.Venkatesh
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

M.Venkatesh

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 M.Venkatesh

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear R Divya,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5182

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

R Divya



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 R Divya
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

R Divya

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 R Divya

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear S Jaffar Sadiq,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5180

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

S Jaffar Sadiq



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 S Jaffar Sadiq
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

S Jaffar Sadiq

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 S Jaffar Sadiq

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear S Rumana Firdose,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5177

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

S Rumana Firdose



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 S Rumana Firdose
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

S Rumana Firdose

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 S Rumana Firdose

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age



Dear V G Surya Prakash Reddy,

g) You shall comply with the safety, health and other rules and regulations of the organization that you have

been made aware of during the Term of Contract. On joining us, please do read policies of the Organization

including but not limited to “Prevention of Sexual Harassment”, “Information Security Policy”, “Code of

Conduct and Disciplinary Procedure” published on the Organization intranet. You agree to adhere to and

comply with such policies at all times during the term of the contract and thereafter if you are required to.

You also acknowledge that in case of breach of any of the organization policies, organization is justified to

take appropriate actions as per procedures outlined in the respective policies.

h) During the course of your contract, you can be transferred to a location within the territory of India as

and when required by the organization for executing the services provided herein.

3. Should you be selected to perform the work assignment, the nature of your relationship with our

organisation will be that of a Contract of Service for a fixed period. Upon expiry or termination of this offer

letter for Fixed Term Contract, your contract with us shall stand terminated forthwith.

a) You shall fully perform the services, in a professional manner, at the designated location until the

completion of the Term of Contract.

b) During the Term of Contract, you shall render services exclusively to us and the provision of such services

shall not be inconsistent with any obligation that you may have towards other third parties.

c) You shall not engage in any conduct which is detrimental to the interest of our organisation.

d) This offer letter for Fixed Term Contract neither directly nor indirectly offers you full time employment

with our Organization during the Term of Contract.

e) You will do all such things as may be necessary to comply with all the terms of this offer Letter for Fixed

Term Contract so as to effectively perform the services.

f) You shall report and be present at the designated location during the working hours mentioned herein

and abide by the rules and regulations of our organization.

MATPA2020/01/16/5192 16-Jan-20

Offer Letter for Fixed Term Contract

We are pleased to offer you as Fixed term contract in our organization in the Claims department subject to

the following terms and conditions:

1. Your contract will commence from 20-Jan-2020 and expire on 19-Jan-2022 (“Term of Contract”) during

which you will render services at our office premises located at Bangalore subject to the terms and

conditions of this Letter and in accordance with the instructions received from us and also you will be

bound by the rules and regulations of our Organisation.

2. You hereby agree to the following terms and conditions:



7. Termination of this Fixed Term Contract shall not affect the obligations of the parties that have been

incurred prior to such termination and we shall promptly settle all your dues after making the applicable

deductions.

8. You agree to defend, indemnify and hold us harmless from any and all claims, damages, liability, attorney

fees and expenses on account of your failure to satisfy any of your obligations under this Fixed Term

Contract or for misconduct or for violation of any law or creation of any legal liability by you.

9. Any dispute between you and our organisation shall be governed by the laws of India and courts in

Bangalore shall exclusive jurisdiction to such disputes.

10. You will be compensated INR 217320/- (Rupees Two Lakh Seventeen Thousand Three Hundred Twenty

Only ) per annum. Details of your compensation breakup will be as per the Annexure A attached herein.

You hereby authorize us to make all payments required to be made to you including all reimbursements by

directly crediting the amounts to your bank account.

11. The payment will be made latest by first working day of the following month.

4. You hereby agree and consent to provide the organization with your personal and financial data as may

be required by the Organization as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Organization in accordance with it policies.

5. Any work done by you during the course the Term of Contract shall belong to the Organization and this

will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of the

Organization. If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the operation of the Organization, such developments shall be promptly and fully communicated

to the Organization and will be and remain sole property of the Organization. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Organization and (b) all documents required to obtain a patent, register a copyright, or

enforce the Organization’s right to such information. These obligations shall continue beyond the Term of

Contract with respect to the work and Inventions you conceive or make during the Term of Contract. The

Organization’s proprietary rights and confidential information are amongst the Organization’s most

important assets, and any breach of security or confidentiality is regarded very seriously and could lead to

termination of your services at any time without any compensation. Without prejudice to this provision,

you confirm that you have declared to the Organization all of your business interests existing at the date on

which the Term of Contract commences, whether or not they are similar to or in conflict with the business

of the Organization. If these interests change during the Term of Contract, you will promptly notify the

Organization in writing.

6. Either party may terminate this Fixed Term Contract by issuing 30 days’ notice in writing or payment

thereof.



13. Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the Term of

Contract and even post expiry or termination of this Appointment Letter for Fixed Term Contract, with

regard to any confidential information, trade secrets or other proprietary information, including but not

limited to, relating to the business, the employees, customers, clients, financial information, bank account

details, passwords and medical history, business dealings, affairs and strategies which can be used by the

Organization  in accordance with its policies. 

You are required to sign a ‘Confidentiality and Non-Disclosure Agreement’ with the Organization annexed

hereto as Annexure C and the said Agreement shall bind you regarding obligations of Confidentiality during

your date of joining.

14. You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18 days,

Sick leave of 6 days and Saturday time off of 24 days. In addition to the same, we have holidays for 13

National/Festive holidays as per the pre-defined holiday calendar.  

We are a 24/7 operations and hence our work might require a rotational shift. If you are expected to come

to work on Sundays then you will have a week day off as planned by your department head.

15. You may have to undergo a health examination at a designated clinic based on the organizational

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organisation. Any cost incurred by you for this check-up will be reimbursed to you.

16. You will be entitled to an employer’s contribution of Provident fund as per RPFC guidelines and

applicable ESI contribution. You will also be covered under Group Personal Accident Insurance Policy and

will be entitled to all other statutory benefits whichever is applicable during the Term of Contract. It is

hereby clarified that if you fail to submit the ESIC, PF, nomination forms together with any other document

as required under the applicable labour legislations, we shall not incur any liability with regards to any

claims under the said applicable labour legislations.

12. You are required to produce photocopies of documents on the day of joining as per Annexure-B and get

the originals for verification by the People Practice professional. If you are not in a position to submit

complete set of documents, we will not be in a position to employ you and the offer for Fixed Term

Contract will automatically stand canceled. Please note all documents/testimonials submitted to our

Organization will be verified as per our background verification process. You hereby give your consent for

verifying all your documents/testimonials submitted at the time of joining by us or any third party

appointed by us as part of the background verification process. Any omissions or misrepresentation of any

facts will result in the immediate termination of this Fixed Term Contract.



K Vidyadhar Reddy Signature and date:

Assistant Vice President - People Practice V G Surya Prakash Reddy

We would like to create an environment and culture committed to co­operation, quality and

responsiveness that permeates every activity. As a new entrant we would like you to add value to this

process. Please return the copy of this contract after affixing your signature at the appropriate place on the

Office Copy in token of your having read, agreed, fully understood and accepted the terms and conditions

of the contract.

I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein.

For Medi Assist Insurance TPA Private Limited Accepted and Agreed

17. During your contract, if we find any irregularity or insufficiency in the documents submitted by you, this

Fixed Term Contract would stand cancelled/revoked.

18. You agree that you shall not at any time without limitation, publish or communicate any "Disparaging"

(as defined below) remarks, comments or statements concerning the Organization, its affiliates and

affiliated funds.  

"Disparaging" remarks, comments or statements are those that impugn the character, honesty, integrity,

morality, or business acumen or abilities in connection with any aspect of the operation of business of, or

reflect negatively upon, the individual or entity being disparaged. Nothing in this Section shall be construed

to preclude truthful disclosures in response to lawful process as required by applicable law, regulation, or

order or directive of a court, governmental agency or regulatory organization.



ESI Company Contribution 6228
Total (A+B) 217320
Total CTC 217320

Bonus 13632
Total (A) 191472
PF Company Contribution 19620

Salary Components Annual Amount in INR

A Fixed Salary Components Annually

Basic 163500
House Rent Allowance 14340

CTC Per annum (Rupees Two Lakh Seventeen Thousand Three Hundred Twenty  Only )

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy Signature and date:

Assistant Vice President - People Practice V G Surya Prakash Reddy

Annexure A

Remuneration Break up: *Strictly Private & Confidential



Assistant Vice President - People Practice  V G Surya Prakash Reddy

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy Signature and date:

• PAN Card

• Voter ID, Passport or any photo ID address proofs

• Any other documents as may be required by the Organization

Please submit the photocopies of the following documents on the day of joining :

Indication of (*) mandatory

• Proof of age & Aadhar Card*

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest

educational and professional qualification attainments*

• 8 (eight) passport sized photographs (with White background)*

Annexure B



You will be paid with a CTC Rs 250008 (Rupees Two Lakh Fifty Thousand Eight Only ) per Annum.

Salary structure in detail is attached to this letter in Annexure A. The Compensation Structure may undergo

modifications from time to time, at the Company’s sole discretion and your gross compensation will be

redistributed as per the structure and statutory guidelines in force at the relevant time. All payments will be

subject to appropriate deductions of income tax and statutory requirements as per the Organization’s

procedures and laws from time to time. You shall be responsible for filing your personal returns and

complying with the other requirements under the India Tax Laws.

Compensation is confidential between you and the Organization. You are requested to maintain

the confidentiality and not disclose your compensation package to others.

              Your employment with the Organization commences on 20-Jan-2020.

2. Roles & Responsibilities:

Your primary responsibilities will be of Senior Executive in the grade O4 in the department Claims.

You may be asked by the Organization to fulfil additional duties and tasks as defined from time to time

which may or may not be directly associated with your job title. In this role you will be reporting to “Srini” .

3. Place of work:

Your principal location of employment will be in Bangalore. You may be required to travel out of

Location/ any place within India on Company business in relation to the execution of your responsibilities as

assigned to you from time to time by the Company. You will be reimbursed all expenses incurred by you

towards travel / boarding and lodging as per the Company policy. Medi Assist may, at any point of time at

its sole discretion, after giving you reasonable notice, transfer or assign your services to any current place of

operations or which may subsequently be established or acquired in any part of India.

4. Remuneration:

Bangalore

Dear Y Charitha,

Thank you for your interest in associating with our Organisation. We are pleased to confirm your selection

for the Senior Executive.

Congratulations!

The detailed terms and conditions of employment are stipulated herein, for your formal acceptance.

1. Commencement Date:

MATPA2020/01/16/5176

OFFER LETTER

PRIVATE & CONFIDENTIAL

16-Jan-20

Y Charitha



On joining us, please do read policies of the Organization including but not limited to “Prevention 

of Sexual Harassment”, “Information Security Policy”, “Code of Conduct and Disciplinary Procedure”

published on the Organization intranet. Organization can take/implement in order to ensure compliance

with its policies and you would confirm acceptance of the same and agree to adhere to and comply with

such policies at all times during the term of your employment and thereafter if you are required to. You also

acknowledge that in case of breach of any of the organization policies, Organization is justified to take

appropriate actions as per procedures outlined in the respective policies.

10. Confidential Information:

Except as required by the Organization or otherwise permitted by the Organization’s authorized

representative in writing, you are bound to observe absolute confidentiality, both during the term of this

contract of employment and after its termination, with regard to any confidential information, trade secrets

or other proprietary information, including but not limited to, relating to the business, the employees,

customers, clients, financial information, bank account details, passwords and medical history, business

dealings, affairs and strategies which can be used by the Organization in accordance with its policies.

You are required to sign an ‘Employee Confidentiality and Non-Disclosure Agreement’ with the

Organization and the said Agreement shall bind you regarding obligations of Confidentiality.

7. Personal Time Off:

You will be entitled to the leaves as per Organization policy which consists of Earned Leave of 18

days, Sick leave of 6 days and monthly two Saturday time off of 24 days. In addition to the same, we have

holidays for 13 National/Festive holidays as per the pre-defined holiday calendar. We are a 24/7 operations

and hence our work might require a rotational shift. If you are expected to come to work on Sundays then

you will have a week day off as planned by your department head.

8. Health Examination:

You may have to undergo a health examination at a designated clinic based on the organization

requirement. The objective of the examination is to ascertain your medical fitness to continue to work for

the organization. Any cost incurred by you for this check-up will be reimbursed to you.

9. Adherence to Compliance with Organization policies and procedures:

You will be governed by the Organization’s rules, regulations, administrative procedures, policy

and guidelines in force from time to time.

5. Confirmation:

You will be on probation for a period of six(6) months from the date of joining Medi Assist and will

continue to be so, unless and until you are expressly confirmed in the services of the Organization. The

probation period may be extended by management at its sole discretion based on the performance

assessment. The Organization reserves the right to extend the probation period in the event that your

performance is not up to the expectations.

6. Benefits:

                 You will be eligible to participate in benefit programs as per Organization’s policy.



14. Indemnity:

You shall at all times, indemnify and keep the Company indemnified against all sums whether by

way of claims, demands, damages, costs, charges or expenses paid or incurred by the Company in or in

connection with any action, claim, proceeding or demand instituted or made against the Company caused

or occasioned by your breach, failure, default or neglect in the opinion of the Company to observe and

comply fully with the terms and conditions your employment with the Company herein contained.

12. Intellectual Property:

Any work done by you during the course of your employment shall belong to the Company and

this will cover all products/ services/ inventions etc. This work shall be the sole and exclusive property of

the Company.

If you conceive any new or advanced methods of improving processes / formulae / systems in

relation to the Operation of the company, such developments shall be promptly and fully communicated to

the Company and will be and remain sole right / property of the company. You will agree to execute

without receiving additional compensation (a) any formal documents necessary to assign any ideas,

information to the Company and (b) all documents required to obtain a patent, register a copyright, or

enforce the Company’s right to such information. These obligations shall continue beyond the separation of

employment with respect to the work and Inventions you conceive or make during the period of your

employment. The Company’s proprietary rights and confidential information are amongst the Company’s

most important assets, and any breach of security or confidentiality is regarded very seriously and could

lead to termination of employment at any time without any compensation. Without prejudice to this

provision, you confirm that you have declared to the Company all of your business interests existing at the

date on which your employment commences, whether or not they are similar to or in conflict with the

business. If these interests change during the term of your employment, you will promptly notify the

Company.

13. Company reputation:

You agree that you shall not at any time without limitation, publish or communicate any

"Disparaging" (as defined below) remarks, comments or statements concerning the Company, its affiliates

and affiliated funds.

"Disparaging" remarks, comments or statements are those that impugn the character, honesty,

integrity, morality, or business acumen or abilities in connection with any aspect of the operation of

business of, or reflect negatively upon, the individual or entity being disparaged. Nothing in this Section

shall be construed to preclude truthful disclosures in response to lawful process as required by applicable

law, regulation, or order or directive of a court, governmental agency or regulatory organization.

11. Employee Data:

You hereby agree and consent to provide the company with your personal and financial data as

may be required by the Company as per its internal process including but not limited to your bank account

details, and medical history which can be used by the Company in accordance with it policies.



Your employment hereunder may be terminated by the Organization for Cause (as defined

below); effective immediately upon the day written notice of termination for Cause is mailed or hand-

delivered to you. For purposes of this letter of offer, "Cause" means any of the following including and not

limited to:
a. Commission or conviction of any criminal offence, or of any misdemeanor involving moral turpitude,

misconduct, any act of deliberate discrimination or harassment on grounds of race, sex, sexual orientation,

religion, age or disability;

b. Engagement in any activity that you know or should know could harm the business or reputation of the

Organization or you participate in any fraud against the Organization or carry out or neglect to do any act

which in the reasonable opinion of the Organization may seriously damage the interests of the

Organization;

c. You willfully or negligently breach any legislation or any regulation to which the Organization and/or you

may be subject which may result in any penalties being imposed on the Organization or any Director/s or

Officer/s of the Organization;

The terms of this Offer Letter detailed above are strictly confidential and should be treated as

privileged information between you and the Organization. You are expected to maintain confidentiality of

such information.

16. Notice period:

Either party has to provide 30 days of notice without cause or salary in lieu of notice in case of

separation of services during probation period. After confirmation, either party will be required to give (60

days) Two Months’ notice or salary thereof in case you decide to leave our services, subject to the

Organization’s discretion. In the event, you have an incomplete assignment; Medi Assist will have the

discretion to relieve you only at the end of the notice period. Notice period is linked to the role played by

you for the organization.

17. Retirement:

You will be retired from service upon reaching superannuation age of 60 or earlier in case you

are found physically / mentally unfit to work any longer. The proof of age shall be the one as submitted and

recorded in the records of the company.

18. Termination:

15. General Provisions:

As an employee in the full time employment of the Organization, you will be obliged to devote

your entire time, attention and effort to the furtherance of Medi Assist business, and to continually develop

your professional skills in the interest of the Organization and yourself. You shall not during your

employment with the Organization directly or indirectly engage yourself or devote your time or attention to

any employment, business, position of monetary interest other than that of the Organization.

You will keep us informed of any change in your residential address, your family status or any

other personal particulars relevant to your employment.

In case of any dispute, the jurisdiction to entertain and try such dispute shall vest exclusively in a

court in Bangalore.



K Vidyadhar Reddy

Assistant Vice President

I agree to accept employment on the terms and conditions mentioned in the above letter of appointment. I

undertake to keep the information on my compensation and benefits confidential. 

 Y Charitha
Employee Signature

19. Documents:

You are required to produce photocopies of documents on the day of joining as per Annexure- B

and get the originals for verification by the People Practice professional. If you are not in a position to

submit complete set of documents, we will not be in a position to employ you and this Offer Letter will

automatically stand canceled.

Please note all documents/testimonials submitted to Medi Assist will be verified as per our

background verification process. You hereby give your consent for verifying all your documents/testimonials

submitted at the time of joining by Medi Assist or any third party appointed by it as part of the background

verification process. Any omissions or misrepresentation of any facts will result in the immediate

termination of your employment.

20. Offer Acceptance:
Please confirm your acceptance of this Offer Letter by signing and returning the duplicate copy

of this letter for our attention within 2 days from the date of this letter. This letter may not be modified or

amended except by a written agreement, signed by a People Practice Professional of Medi Assist and by

you.

For Medi Assist Insurance TPA Private Limited

f. Failure to adhere to Organization's corporate codes, policies or procedures as in effect from time to time;

g. Continued failure to meet reasonable performance standards as determined by Organization;

h. Refusal to perform reasonable duties as assigned by the Organization; or

i. You are adjudged bankrupt or you enter into any composition or arrangement with or for the benefit of

your creditors including a voluntary arrangement under the Indian Insolvency laws.

j. Become of unsound mind

k. Become incapacitated or prevented by illness, injury, accident, or any other circumstance from

discharging in full your duties.

d. Embezzlement, misappropriation of Organization funds, or other material acts of dishonesty or

conducting yourself in a manner which is not in line with the Organization guidelines and values, or if any

information provided by you during the course of your interview or otherwise, or your representations, are

at any time, found to be either wrong or not disclosed, or if you are in contravention of the terms of this

offer letter;

e. Breach of Organization’s confidential information



Total Cost To Company 250008

Gratuity 7860
Total (A+B) 243000
ESI Employer 7008

Total Gross (A) 215520
B Retirals     
PF Employer 19620

Salary Components Annual Amount in INR

A Fixed Salary Components               

Basic 163500

Employee Signature

For Medi Assist Insurance TPA Private Limited

K Vidyadhar Reddy

Assistant Vice President

Y Charitha

Annexure A

*Strictly Private & Confidential

House Rent Allowance 38388
Bonus 13632



K Vidyadhar Reddy

Assistant Vice President

 Y Charitha

Employee Signature

• Voter ID, Aadhar Card, Passport or any photo ID address proofs

• PF UAN (if UAN is generated)

• Any other documents as may be required by the Organization

For Medi Assist Insurance TPA Private Limited

• Certificate or testimonials of SSLC /10th Standard and Certificates supplementing your highest educational

and professional qualification attainments

• Last three months’ payslips of your previous

• Relieving letter from your previous mentioning the cause of separation

• Form 16 or any other authenticated document supplementing your earnings and income tax deduction

/paid in the current financial year

• 8 (eight) passport sized photographs (with White background)

• PAN Card

Annexure B

Please submit the photocopies of the following documents on the day of joining:

• Proof of age
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